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Take My Hand

Take My Hand Organization

Request for Tender Number: TP-21-01

Invitation for Tender:

Take My Hand a non-governmental non-profit organization established in November 2018 and registered in
Turkey in 2020. TMH is concerned with providing psychological support to refugees, rehabilitating children with
development al disorders and Autism from refugees in Istanbul within the framework of alleviating their suffering,
rehabilitating them, improving their quality of life and helping them to integrate with the host society.

Our vision is achieving recovery in displaced communities, leading to social recovery in host societies.

Our mission is to alleviate the suffering of refugees, rehabilitate them, improve their quality of life, and help them
integrate with society. And taking their hand to overcome the difficulties and be creative active individuals
instead of being vulnerable, a burden on the host society.

Take My Hand is inviting bidders to register for the tender number: TP-21-01for purchasing buses, please read
the following documents carefully.

Supplier’s Signature / Tedarikginin imzasi Supplier’s Stamp / Tedarikginin Kasesi
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Request for Tender (RFT)

RFT Number : TP-21-01

Thale Talebi (RFT)

Teklif Talebi No: TP-21-01

Purchasing Transportation Viechels for Take My Hand
Center in Istanbul - Turkey

Ellerimden Tut sosyal Yardimlasma Dernegine Araclar Satin
Almasi , Istanbul, Tiirkiye

Instructions to Potenial Suppliers:

Potansiyel Tedarikgine Talimat:

The Potenial Supplieris requested to submit a
proposal directly responsive to the terms, conditions,
and clauses of this RFQ. Quotations not conforming to
this solicitation may be categorized as unacceptable,
thereby eliminating them from further consideration.

The overall proposal Must consist of two (2) physically
separated parts, as follows:

. Envelope 1-Supporting documents and the
vendor Information Technical Proposal
(Annex1)

. Envelope 2 - Cost Proposal (Annex 2)

Or Send SOFT copy of the offer :

Please send signed and stamped soft copy of your
offer to the Encrypted email:

procurement@tmhsociety.org

Teklif Sahibin, bu sartnamenin sartlarina, kosullarinave'
maddelerine dogrudan yanit veren bir teklif sunmasi istenir. Bu
talebe uymayan teklifler, kabul edilemez olarak siniflandirilabilir
ve boylece daha fazla degerlendiriimeden ¢ikarilabilir. Teklif
sahipleri, Ek 1uyarinca bilgilerini ve teknik teklif Ek2 de
saglamahdir.

Genel teklif, asagidaki gibi fiziksel olarak ayrimis iki (2)
parcadan olusmasi gerekmektedir:
. Zarf | - Destekleyici belgeler ve tedarikgi ile Bilgileri
Teknik Teklif (EK1)
o  Zarfll-Mali Teklif (EK2)

VEYA teklifin SOFT kopyasini gdnderin:

Lutfen teklifinizin imzah ve kaseli elektronik kopyasini Sifreli e-

postaya gdnderin:procurement@tmhsociety.org

Offer Validity

Teklif Gegerliligi

Offers must remain valid for a minimum of fourty five
(45) days.

Teklifler en az Kirk bes (45) giin gecerli kalmaldir.

Offer Delivery Places

Teklifin Teslim Adresi

The sealed envelopes must be delivered to our office
inthe address:

Kayabasi Mah. - Akzambak Sok. No 2/S Basaksehir /
Istanbul.

Kapah zarflar asagidaki adrese teslim edilmelidir:
Kayabasi Mah. - Akzambak Sok. No 2/S Basaksehir / Istanbul.

General considerations and instructions

Genel hususlar ve talimatlar

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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Any proposal received in response to this
solicitation will be reviewed strictly as submitted
and in accordance with the evaluation criteria
specified.

The Offeror must propose costs that it believes
are realistic and reasonable for the workin
accordance with the Offeror’s technical
approach.

Take My Hand Organization isnot obligated to
make an award or to pay for any costs incurred
by the Offeror in preparation of a proposal in
response hereto.

The Offeror should submit its best proposal
initially asTake My Hand Organization intends
to evaluate proposals and make an award
without discussions. However ,Take My Hand
Organization reserves the right to conduct
discussions should Take My HandOrganization
deem it necessary.

Proposals must be clearly and concisely written
and must describe and define the Offeror’s
understanding and compliance with the
requirements contained in Statement of Work,
All pages of each volume (cost and technical)
must be sequentially numbered and identified
with the name of the Offeror and the RFQ
number.

For the purposes of cost analysis, Offerors must
prepare a detailed budget and Must price by
item.

Technical proposals shall not be limited to any
page numbered below. Items such as graphs,
charts, tables Key personnel resumes, bio-data
sheets, dividers, and past performance report
forms may be used as appropriate.

Bu talebe yanit olarak alinan herhangi bir teklif, kesinlikle
sunuldugu sekliyle ve belirtilen degerlendirme kriterlerine
uygun olarak incelenecektir.

Teklif Sahibi, gergekgi ve makul olduguna inandigi
maliyetleri, Teklif Sahibinin teknik yaklasimina uygun
olarak teklif etmelidir.

Ellerimden Tut Sosyal Yardimlalma Dernegi,buna yanit
olarak bir teklifin hazirlanmasinda Teklif Veren tarafindan
yapilan herhangi bir masrafi d6demekle veya bir 6diil
vermekle yukumlu degildir.

Teklif Sahibi ,Ellerimden Tut Sosyal Yardimlasma
Dernegi énerileri degerlendirmeyi ve tartismasiz bir 6dul
vermeyi amagladigindan en iyi teklifini baslangigta
,sunmalidir. Ancak Ellerimden Tut Sosyal Yardimlasma
Dernegi gerekli gérmesi halinde gérisme yapma hakkini
sakli tutar.

Teklifler acik ve net bir sekilde yazilmah ve Teklif
Sahibinin Calisma Beyani'nda yer alan gereklilikleri
anladigini ve uygunlugunu tanimlamal ve tanimlamahdir.
Her cildin tim sayfalar1 (maliyet ve teknik) siral olarak
numaralandirilmal ve Teklif Sahibinin ad1 ve sarthname
numarasi.

Maliyet analiziamaciyla Teklif Sahipleri, ayrintih bir bitce
ve kalem bazinda Zorunlu fiyat hazirlamahdir.

Teknik teklifler asagida numaralandinlmis herhangi bir
sayfaile sinirlh olmayacaktir. Grafikler, gizelgeler, tablolar
gibi 6geler Kilit personel 6zgegmisleri, biyo-veri sayfalan,
béliciler ve gegmis performans raporu formlar uygun
sekilde kullanilabilir.

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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Contracting and Payments

Sozlesme ve Odemeler

. Payment is made after receiving the service /
goods and after receiving the invoice or
financial claim within a maximum of 30 working
days.

. Quote Price for each item must bein TRY.

o  Take My Hand Organization does not make any
advance payments.

. Odeme, hizmet / mal teslim alindiktan ve fatura veya mali
talep alindiktan sonra en geg 30 is guinu igerisinde yapilir.

. Her 6ge igin Teklif FiyatiTRY olmahdir.

. Ellerimden Tut Sosyal Yardimlasma Dernegi herhangi bir
avans 6demesi yapmaz.

BASIS FOR CONTRACT AWARD and
Evaluation Criteria

SOZLESME ODULUNUN ESASLARI ve Degerlendirme
Kriterleri

PROPOSAL EVALUATION:

. In conducting its evaluation of proposals Take
My Hand Organization may seek information
from any source it deems appropriate to obtain
or validate information regarding an Offeror’s
proposal.

. The Offeror must furnish adequate and specific
information inits proposal. A proposal may be
eliminated from further consideration before a
detailed evaluation is performed if the proposal
is considered obviously deficient as to be totally
unacceptable onits face or which prices are
inordinately high or unrealistically low.

. Evaluation mechanism: The criteria leading to
rejection of the offer will be evaluated first. The
offers that match the criteria will be transferred
to the second evaluation phase; whichis
financially evaluation.

TEKLIF DEGERLENDIRME:

. ,Tekliflerin degerlendirmesini yuruttrken Ellerimden Tut
Sosya Yardimlalma Dernegi, Teklif Sahibinin teklifiyle
ilgili bilgileri elde etmek veya dogrulamak i¢in uygun
g6rdugu herhangi bir kaynaktan bilgi isteyebilir.

. Teklif Sahibi, teklifinde yeterli ve spesifik bilgi
saglamahdir. Teklif, gériinuste tamamen kabul edilemez
oldugu icin bariz bir sekilde eksik olarak degerlendirilirse
veya fiyatlar asirn derecede ylksek veya gercekgi
olmayan bir sekilde dusukse, ayrintih bir degerlendirme
yapilmadan 6nce bir teklif daha fazla degerlendiriimeden
cikanlabilir.

. Degerlendirme isleyis: Teklifin reddedilmesine yol agan
kriterler 6ncelikle degerlendirilecektir. Kriterlere uyan
teklifler ikinci degerlendirme asamasina aktarlacaktir; bu

mali acidan degerlendirmedir.

EVALUATION CRITERIA

DEGERLENDIRME KRIiTERLERI

1. Offer Rejection Criteria

1. Teklif Reddetme Kriterleri

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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a. Offer Eligibility:

o Offer will be rejected if the envelopes are not
separated for 2 envelopes (one for technical
offer, and one for cost offer) .

. Offer will be rejected if the technical annex is not
completed.

o  Offerwill be rejected if the offeror does not sign
or stamp all the pages in the annexes
(Technical cost) in the envelopes

o  Offerwill be rejected if the quotation valid for

less than 45 calendar days .

o  Offerwillbe considered as rejected if the

technical offer includes any indication of prices.

b. Technical offer eligibility:

. Offer will be rejected If the offeror does not
agree with the implementation duration for
implement all works or Delivery.

. The offer will be rejected if the offered items are
not matching with the required specifications.

c. Financial eligibility :

° The financial offer will not be considered if the
technical offer was not acceptable.

d. Previous Work eligibility:

] The offer will be rejected If the offeror’'s name is
listed in the organization's blacklists or in the
U.S. Department of Treasury Office of Foreign
Assets Control (OFAC) or Specially
Designated Nationals(SDN) List .

. The offer will be rejected if the offeror had a bad
reputation in previous work with humanitarian
organizations.

a. Teklif Uygunlugu:

Zarflar 2 zarf icin ayrilmamissa teklif reddedilecektir (biri
teknik teklif icin ve biri maliyet teklifiigin).

Teknik teklif tamamlanmadigi takdirde teklif
reddedilecektir.

Teklif sahibi, zarflara eklerde (Teknik maliyet) yer alan
tim sayfalan imzalamaz veya kaselemezse, teklif
reddedilir.

Teklif 45 takvim giininden daha az gecerli ise teklif
reddedilecektir.

Teknik teklif herhangi bir fiyat gdstergesiiceriyorsa teklif
reddedilmis sayilacaktir.

b. Teknik teklif uygunlugu:

Teklif sahibi, tim isleri veya Teslimati uygulamak igin
uygulama suresini kabul etmezse reddedilecektir.
Istenen Griinler gerekli 6zellikleri uymuyorsa teklif
reddedilecektir.

€. Finansal uygunluk:

Teknik teklif kabul edilemezse mali teklif dikkate
alinmayacaktir.

d. Onceki Caligma Uygunlugu:

Teklif sahibinin ad1 kurulusun kara listelerinde veya ABD
Hazine Bakanhg Yabanci Varliklarin Kontrolu (OFAC)
veya Ozel Olarak Belirlenmis Vatandaslar (SDN)
Listesinde yer aliyorsa, teklif reddedilecektir.

Teklif sahibinin insani yardim kuruluslariyla énceki
calismasinda kotl bir ine sahip olmasi halinde teklif
reddedilecektir.

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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2. Technical Weighting Cratiria

2. Teknik Agirlik Kriterleri

The evaluation factors presented below will serve as
the basis upon which proposals will be evaluated. The
relative weight accorded to each factor is expressed in
points with 100 points possible. Evidence must be
attached for each of the criteria described below, and
failure to attach the evidence will deprive the offeror of
the standard mark: The Offeror shall demonstrate its
understanding, ability and overall approach to
performing the requirements described in the
STATEMENT OF WORK, specifically the following:

Asagida sunulan degerlendirme faktorleri, tekliflerin
degerlendiriimesinde esas alinacaktir. Her faktére verilen nispi
agirhk, mumkiin olan 100 nokta ile ifade edilir. Asagida aciklanan
kriterlerin her biri icin kanit eklenmelidir ve kanitin eklenmemesi,
standart isareti teklif eden kisiyi mahrum birakacaktir: Teklif
Sabhibi, 6zellikle asagidakiler olmak tzere, CALISMA
BILDIRIMI'nde agiklanan gereklilikleri yerine getirme
konusundaki anlayisini, becerisini ve genel yaklasimini
gosterecektir:

Technical Cratiria (30points) Puan / Mark Teknik Kriterler (30 puan)
Manufactured country (U.S.A preffered) Uretilen ulke (ABD tercih edilir)
Viechle’s brand (U.S.A brands preffered) Vasitanin markasi (ABD markalar: tercih edilir)
Origin country (U.S.A origins preffered) Mense Ulke (ABD mensei tercih edilir)
Vendors who offer viechles made in other 25 Diger ulkelerde yapilan vasitalar sunan saticilar da

countries will be also considered.
Another technical specifictions mentioned in
this RFT would effect the score.

dikkate alinacaktir.
Bu RFT'de belirtilen diger teknik 6zellikler puan:
etkileyecektir.

Past Performance of the contractor: - Three
contract or 2 References from previous clients.
client requested from previous clients and this
letter shows that the contractor completed the
projects completely and without problems (5
points).

Yiiklenicinin Gegmis Performansi: - Onceki
muUsterilerden Ui¢ s0zlesme veya 2 Referans musteri
5 6nceki musterilerden talep edilmistir ve bu mektup, )
yUklenicinin projeleri eksiksiz ve sorunsuz
tamamladigini gésterir (5 puan).

Cost Proposal (70 Points)

Maliyet Teklifi (70 Puan)

The lowest price cost proposal will receive the highest
score for cost. Higher priced cost proposals will

receive a correspondingly lower score. To assistin
,evaluation and comparison of cost proposals Take My
Hand Organization may ask an Offeror for clarification
or further breakdown of the Offeror’s price. Each
proposal will be scored using the following equation: S
x LP/OP where “S” is the score, “LP” is the lowest 70 =
price, and “OP” is the offered price under
consideration.

Endusuk fiyat maliyet teklifi, maliyet icin en yiksek puani
alacaktir. Daha yuksek fiyath maliyet teklifleri, buna bagh olarak
daha dusUk bir puan alacaktir. Maliyet tekliflerinin
degerlendiriimesi ve karsilastiriimasina yardimci olmakigin
Ellerimden Tut Sosyal Yardimlasma Dernegi, Teklif Sahibinden
Teklif fiyatinin acikhga kavusturulmasini veya daha fazla
doékumUnu isteyebilir. Her bir teklif asagidaki denklem
kullanilarak puanlanacaktir: S=70x LP /OP burada "S" puan,
LP" endustlk fiyat ve "OP" teklif edilen fiyattir".

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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Measures to prevent Covid 19 virus

Covid 19 virisiinu 6nlemek icin énlemler

The supplier should take all preventing precautions of
COVID-19 during the deliveries(wearing masks,
gloves, using hand sanitizers).

Tedarikgi, teslimatlar sirasinda COVID-19'un tim énleyici
tedbirlerini almahdir(maske, eldiven, el dezenfektani kullanma).

Discrimination, Abuse, Harassment

Ayrimcilik, istismar, Taciz

Take My Hand Organization expressly prohibits and
will not tolerate any form of ,discrimination, abuse,
harassment )sexual or otherwise based upon race, ,
ethnicity, religion) national origin gender, age, sexual
orientation, marital status, citizenship ,status,
disability, or military status, Take My Hand’s partners’
contractors, awarded bidders and related personnel
will be required to state their commitment/ intent to be
aware consider and adhere to the minimum standards
applicable in development and humanitarian settings
and the core principles relating to Sexual Exploitation
and Abuse.

Ellerimden Tut Sosyal Yardimlasma Dernegi, irk, etnik kdken, ,
din, ulusal kéken, cinsiyet, yas, cinsel ydnelim, medeni durum,
vatandaslik durumu, engellilik veya askeri duruma dayal
herhangi bir aynnmcilk, istismar, taciz(cinsel veya baska turl()
.bicimini agikca yasaklar ve hos gérmeyecektir. Ellerimden Tut
Sosyal Yardimlagsma Dernegi’'mn ortaklar, yuklenicileri,’
odullendirilen teklif sahipleri ve ilgili personelinin, kalkinma ve
insani ortamlarda gegerli olan minimum standartlarin ve Cinsel
Sémiirii ve Istismar ile ilgili temel ilkelerin farkinda olma, bunlar
dikkate alma ve bunlara uyma taahhutlerini niyetlerini
belirtmeleri gerekecektir.

Full Technical Specifications and Details

Tiim Teknik Ozellikler ve Detaylar

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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Minibus Model: 16+1

Year: 2020 or higher (BRAND NEW)
KM:0KM

4 wheels

Engine Capacity: 2198 cm3 - or higher Engine
Power: 100 hp - or higher

Number of Seats 16+1

Ceiling Type: Normal Ceiling

Gear: Manual

Fuel: Diesel

Safety belt passenger seat3D

2fan ceiling air conditioners

Seat’s Sensor

Ventilation with reading lamp

Open type sunroof

Automatic opening and closing sliding door
(double engine)

Sliding door magnetic anti-junction sensor
Wide open left front right front and nose camera
lcd camera monitor

Led illuminated stop signal; digital clock with
temperature display written to stop

Minibls Modeli: 16+1

Y1l: 2020 veya Uzeri (SIFIR )

KM: 0 KM

4 teker

Motor Kapasitesi: 2198 cm3 veya daha yiiksek Motor
Gicu: 100 hp veya daha yiksek.

Koltuk Sayis1 16+1

Tavan Tipi: Normal Tavan

vites: manuel

Yakait: Dizel

3 Boyutlu Emniyet kemeri yolcu koltugu

2 adet fanh tavan klimasi

Koltuk Sensorii

Okuma lambasi ile havalandirma

Acik tip sunroof

Otomatik agilir ve kapanir kayar kapi (gift motor)
Surguli kap1 manyetik kavsak dnleyici sensor
Genis agik sol 6n sag 6n ve burun kamera Icd kamera
monitori

Led aydinlatmali stop sinyali; Durmak icin yazilmis
sicaklik gdstergeli dijital saat

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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Take My Hand
Technical Offer Teknik Teklif
TP-21-01
, L Birim/ | Miktar Dellyery Days/ Uriin Agiklamasi /
# item Urlin . Teslimat L
Unit /QTY I Item Description
Stresi (Gun)
Minibus for Children Minibus Gocuklan Adet
1 . . . 3
Transportation tasimacilik igin /Piece

Supplier’s Signature / Tedarikginin imzasi
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Terms and Conditions

Sartlar ve Kosullar

Financing of awards resulting from this RFQ will
be through Take My Hand Organization.
Awards financed by Take My Hand
Organization may be subject to prior approval
requirements.

Take My Hand Organization reserves the right
to accept or reject any quotation, and to cancel
the bidding process and reject all quotations, at
any time prior to award, without thereby
incurring any liability to Bidders or any
obligation to inform Bidders of the groundsfor
Take My Hand Organization action.

Take My Hand Organization complies with U.S.
Sanctions and Embargo laws and Regulations
including Executive Order 13224 on Terrorist
Financing, which effectively prohibit
transactionswith persons or entities that
commit, threaten to commit or support
terrorism. Any person or entity that participates
in this bidding process, either as a prime or sub
to the prime, must certify as part of the bid that
he oritis not on the U.S. Department of
Treasury Office of Foreign Assets Control
(OFAC) Specially Designated Nationals (SDN)
.List and s eligible to participate. Take My Hand
Organization shall disqualify any bid received
from a person or entity that is found to be on the
List or otherwise ineligible.

Any changes to this RFQ shall be through
amendment .Copies of amendments will be
furnished to all Bidders.

Bu sartnamedan kaynaklanan édullerin finansmani
Ellerimden Tut Sosyal Yardimlagsma Dernegi araciligiyla
yapilacaktir, Ellerimden Tut Dernegi tarafindan finanse
edilen 6duller, 6nceden onay sartlarina tabi olabilir.
Ellerimden Tut Sosyal Yardimlasma Dernegi, herhangi
bir teklifi kabul etme veya reddetme ve ihale 6ncesinde
herhangi bir zamanda teklif verme sireciniiptal etme ve
tum teklifleri reddetme hakkini, bu suretle Teklif
Sabhiplerine herhangi bir sorumluluk veya Elleimden Tut
Dernegi’ nin gerekgelerini Teklif Sahiplerini bilgilendirme
yukdmluligune maruz birakmadan sakh tutar.
Ellerimden Tut Sosyal Yardimlasma Dernegi, terérizmi
taahhut eden, yapmakla tehdit eden veya destekleyen
kisi veya kuruluslarlaislemleri etkin bir sekilde
yasaklayan Terériin Finansmanina iliskin Yaritme Emri
dahil olmak Gizere ABD Yaptirimlarina ve Ambargo 13224
kanunlarina ve Yonetmeliklerine uyar. Bu ihale surecine
birinci veya ikinci olarak katilan herhangi bir kisi veya
kurulus, teklifin bir pargasi olarak ABD Hazine Bakanlig
Yabanci Varhklar Kontrol Ofisi'nde(OFAC) Ozel Olarak
Belirlenmis olmadigini tasdik etmelidir. Vatandaslar
(SDN) Listesive katilmaya uygundur Ellerimden Tut
Sosyal Yardimlagsma Dernegi Listede oldugu veya baska ,
bir sekilde uygun olmadigi tespit edilen bir kisi veya
kurulustan alinan herhangi bir teklifi diskalifiye edecektir.
Bu sarthameda yapilacak herhangi bir degisiklik, tadil
yoluyla olacaktir. Degisikliklerin kopyalari tim Teklif
Sahiplerine sunulacaktir.

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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Annex 1 Technical

EK 1 Teknik Teklif

1. Vendor Information

1. Tedarikgi Bilgileri

Supplier Information

Tedarikgi Bilgileri

Company name

Firma Ad1

Company establishment

Sirket kurulus tarihi

date
Company licensing Sirket lisans veren
country(ies) tlke (ler)

Company officail address

Sirketin resmi adresi

Company email Sirket e-postasi
Owner name Sirket Sahibinin ad1
Owner address Sirket Sahibinin adresi
Owner mobile number Sirket Sahibinin

numarasi
Owner email Sahibin e-posta adresi
Partnertname 1ortagin adi
Partnerladdress 1ortagin adresi

Partner1 mobile number

1ortagin numarasi

Partner1 email 1ortagin e-posta
Partner2 name 2ortagin adi
Partner2 address 2 ortagin adresi
Partner2 mobile number 2 ortagin cep telefonu

numarasi
Partner2 email 2 ortagin e-postasi
Partner3 name 3ortaginadi
Partner3 address 3 ortagin adresi

Partner3 mobile number

3 ortagin cep telefonu
numarasi

Partner3 email

3 ortagin e-postasi

Supplier’s Signature / Tedarikginin imzasi
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Please add the information
of all partners and a copy of
their IDs

Litfen tim ortaklarin
bilgilerini ekleyin

Company ownership -Please attach the licensing documents | Liitfen lisans belgelerini ekleyin Sirket mulkiyet
documents -Do you confirm attaching the -Belgelerin eklenmesini onayhyor belgeleri
documents? musunuz?
[ IYes [ INo [ JEvet Hayir
Banking information Banka bilgisi
Bankl banka ad1
Bank name banka adresi
Bank address banka subesi
Bankbranch Hesap ad1
Account name Hesap numarasi
Account number Swift kodu
Swift code IBAN
IBAN banka ad1
Bank2 2 Banka
Bank name banka ad1
Bank address banka adresi
Bank branch banka subesi
Account name Hesap ad1
Account number Hesap numarasi
Swift code Swift kodu
IBAN IBAN

2. Proof of eligibility and disclosure of
conflicts of interest

2. Uygunluk kanit1 ve cikar

catismalarinin ifsasi

By agreeing to the following conditions, the bidder proves
his responsibility and that he is qualified to work with Take

My Hand Organization.

You must write Yes, | acknowledge in the designated field

Teklif sahibi, asagidaki kosullar kabul ederek
sorumlulugunu ve Ellerimden Tut Sosyal Yardimlasma
Dernegiile gahsmaya yetkili oldugunu kanitlar.

Evet yazmalisiniz, belirtilen alanda kabul ediyorum

e |herebydeclare that my company and °

I am eligible and able to receive a
supply referral under the laws and

regulationsin Turkey.

Sirketimin, benim Turkiye'deki yasalar
dizenlemeler uyarinca ikmal basvurusu
alabilecegimi ve uygun oldugumuzu beyan ederim.

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi

RFT# TP-21-01
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Take My Hand Organization

Procurement Department

Request for Tender

* TMHSOCIETY.ORG
—_—— REQUEST FOR TENDER

Take My Hand

Authorized Negotiators: 1| YetkiliMizakereciler:
This offer for provision of | Name. Bu Otobuslerin teklifi
Buses may be Mobile. asagidakikisilerden
discussed with any of Email: herhangi biriyle
the following individuals . 5 tartisilabilir. Bu kisiler,
These individuals are " | buteklif talebine yamt
authorized to represent '\N/Ii'z:fé olarak bu teklifin
the company in Emalil- ’ miizakeresinde sirketi
negotiation of this offer ' temsil etmeye yetkilidir.
in response to this RFQ 3

Name:

Mobile:

Email:

The company has adequate financial
resources to implement this Contract.

Adequate Financial Resources

Yeterli Mali Kaynaklar
Sirket, bu S6zlesmeyi uygulamak icin yeterli mali
kaynaklara sahiptir.

[ )
Company is able to comply with proposed
contract terms and delivery schedule having
taken into consideration all existing business
commitments ,commercial as well as
governmental.

Ability to Comply

Uyum Yetenegi

Sirket, hukimetin yani sira ticari taahhutlerini de
dikkate alarak 6nerilen s6zlesme kosullarina ve
teslimat programina uyabilir.

| hereby declare that my company or any
of its affiliatesare not presently debarred,
suspended, proposed for debarment, or
declared ineligible for the award of
contracts by any donor agency; and have
not, within a three-year period preceding
this proposal, been convicted of or had a
judgment rendered against them for
commission of fraud or a criminal offense;
and have not, within a three-year period
preceding this proposal, had one or more
contracts terminated for default by any
.donor agency

Sirketimin veya bagh kuruluslarindan herhangi
birinin su anda yasaklanmadigini, askiya
alinmadigini, yasaklanmasi igin teklif edilmedigini
veya herhangi bir bagis¢i kurulus tarafindan
s6zlesmelerin verilmesiigin uygun olmadigini
beyan ederim; ve bu tekliften 6nceki ti¢ yilhk stire
icinde, dolandiricihik veya cezai bir sugtan dolay:
mahkum edilmemis veya aleyhinde bir hikiim
vermemis; ve bu tekliften dnceki t¢ yilhik stire
icinde herhangi bir bagis kurumu tarafindan bir
veya daha fazla s6zlesmenin temerriit nedeniyle
feshedilmemesi.

The Company certifies thatitis not on the
U.S. Department of Treasury Office of
Foreign Assets Control (OFAC) Specially
Designated Nationals (SDN) Listand is
eligible to participate in this solicitation.

Sirket, ABD Hazine Bakanhg1 Yabanci Varlklarin
Kontrolii (OFAC) Ozel Olarak Belirlenmis
Vatandaslar (SDN) Listesinde bulunmadigini ve
bu talebe katilmaya uygun oldugunu onaylar.

| hereby declare that my company has the
organizational expertise, accounting

Sirketimin organizasyonel uzmanlga, muhasebe
sistemine, is kontroltine ve gerekli teknik

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi

RFT# TP-21-01
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Take My Hand Organization
Procurement Department
Request for Tender
TMHSOCIETY.ORG

REQUEST FOR TENDER

Say A dahia
Take My Hand

system, work control and the necessary
technical expertise or could obtain them

uzmanlhga sahip oldugunu veya edinebilecegini
beyan ederim.

e |herebydeclare that | do not have any
relatives with any employee currently
working with Take My Hand

e Halihazirda Ellerimden Tut Sosyal Yardimlasma
Dernegiile calisan herhangi bir cahisanimla
akrabam olmadigini beyan ederim.

e The Company certifies that it has the
necessary production, construction, and
technical equipment and facilities, or the
ability to obtain them

e Sirket, gerekli Gretim, insaat ve teknik ekipman ve
tesislere sahip oldugunu veya bunlari elde etme
kabiliyetine sahip oldugunu belgelendirir.

e |herebydeclare that | do not have any
relatives with non-Take My Hand
employees currently in a position to
influence Take My Hand business
decisions.

e Suanda Ellerimden Tut Sosyal Yardimlasma
Dernegi 'nmin is kararlarin etkileyebilecek durumda
olan Take My Hand dis1 ¢alisanlarla herhangi bir
akrabam olmadigini beyan ederim.

e |understand that should a conflict of
interest exist which is deemed to be of a
serious nature, my offers may be rejected.
and termination of the contract while
Take My Hand Organization retains its
right to claim any damages resulting from
this conflict of interest, if any.

o Ciddi nitelikte oldugu disunulen bir gikar catismasi
olmasi durumunda tekliflerimin reddedilebilecegini
anhyorum. Ellerimden Tut Sosyal Yardimlagsma
Dernegi, varsa bu ¢ikar catismasindan
kaynaklanan herhangi bir zarari talep etme
hakkini sakli tutarken s6zlesmenin feshi yababilir.

3. ensure transparency and genuine
competition during procurement

process

3. Tedarik surecinde seffaflik ve
gercek rekabet saglayin

By agreeing to the following conditions, the bidder proves
his transparency of his offer submitted to Take My Hand
Organization.

You must write Yes, | acknowledge in the designated field

Teklif sahibi, asagidaki kosullar kabul ederek, Ellerimden
Tut Sosyal Yardimlagma Dernegi'ine sundugu teklifinin
seffafligini kanitlar.

Evet yazmalisiniz, belirtilen alanda kabul ediyorum

I. Definitions

. Tanimlar

e Financial Interest: A person or entity has a Financial
Interest if he, she, it, or any of its principals, partners, or
key employees has:

1- Anownership or investment interest in any entity
competing on this procurement.

2- Acompensation arrangement with another entity
competing on this procurement.

3- Apotential ownership or investmentinterest, or
compensation arrangement with, any entity or
individual participating in this procurement.

Compensation, for purposes of this definition, shall

include direct and indirect remuneration as well as

gifts or favors that are not nominal in value.

¢ Finansal Cikar: Bir kisi veya kurulus, kendisi, kendisi
veya muddurlerinden, ortaklarindan veya Kkilit
¢alisanlarindan herhangi birinin:

1-  Butedarikigin rekabet eden herhangi bir
kurulustaki mulkiyet veya yatinm menfaati.

2- Butedarikicin rekabet eden baska bir kurulusla
yapilan tazminat anlasmasi.

3- Buihaleye katilan herhangi bir kurulus veya birey
ile olas1 bir mulkiyet veya yatinm menfaati veya
tazminat diizenlemesi.

Bu tamimin amaglar dogrultusunda tazminat,

dogrudan ve dolayh ucretlerin yani sira nominal degeri

olmayan hediyeler veya iyilikleri de icerecektir.

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi

RFT# TP-21-01
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& REQUEST FOR TENDER

Take My Hand Organization
Procurement Department
Request for Tender
TMHSOCIETY.ORG

Say A dahia
Take My Hand

e Business Relationship. One in which you or a member
of your family (as defined below) serves as an officer,
director, employee, partner, Trustee, controlling
interest holder, or similar position with a person or
entity participating in the current procurement

Is iliskisi: Sizin veya ailenizin bir (iyesinin (asagida
tanimlandigi Uzere) bir memur, ydnetici, calisan, ortak,
Yediemin, hakim pay sahibi veya mevcut satin almaya
katilan bir kisi veya kurulusla benzer bir pozisyon
olarak gorev yaptigi kisi var olmasi.

e Family Member: a spouse, parent, sibling, children,
step parents, step siblings, step children, first cousins,
or any otherrelative if such relatives shares a
household with the relevant employee

Aile Uyesi: es, ebeveyn, kardes, cocuklar, iivey
ebeveynler, Uvey kardesler, Uvey ¢ocuklar, ilk kuzenler
veya bu tir akrabalarin diger herhangi bir akrabasi,
ilgili calisanla bir haneyi paylasir

e Coordination: Sharing Information, or similar
collaboration (explicit orimplicit) which, in the minds of
areasonable person, could have an adverse impact on
the competitiveness of this procurement.

Koordinasyon: Makul bir kisinin zihninde bu satin
almanin rekabet gucu Uzerinde olumsuz bir etkisi
olabilecek bilgi veya benzer isbirligi paylasimi.

II. Certification

Sertifikasyon

By confiriming here, the bidder hereby
certifies that they/it has no Financial Interest,
no Business Relationship, nor has engaged
in any acts of Coordination with any
individual or entity participating in this
procurement

Teklif sahibi, burada teyit ederek, Mali Cikar
olmadigin, Is iliskisi olmadigin: veya bu
ihaleye katilan herhangi bir kisi veya kurulusla
herhangi bir Koordinasyon eylemi
gerceklestirmedigini onaylar.

Il Acknowledgement

Onaylama

Bidder acknowledges that failure to answer
and sign positively shall be grounds for
disqualification. Further if bidder
successfully wins this procurement, and the
acknowledgement made herein is proven to
have been false, such misrepresentation
shall be grounds forimmediate termination
of any agreement arising from Respondents
successful bid. Such termination shall not
extinguish any other remedies available to
Take My Hand Organization.

Istekli, olumlu cevap vermemesinin ve
imzalamamasinin diskalifiye sebebi olacagini
kabul eder. Ayrica, teklif veren bu tedariki
basarih bir sekilde kazanirsa ve burada
yapilan bildirimin yanhs oldugu kanitlanirsa,
bu tur bir yanhs beyan, Yanitlayanlarin basarih
teklifinden kaynaklanan herhangi bir
anlasmanin derhal feshine neden olacaktir. Bu
tur bir fesih, Ellerimden Tut Sosyal
Yardimlagsma Dernegi tarafindan sunulan
diger herhangi bir ¢6zimu ortadan
kaldirmayacaktir.

4. Technical Application

4. Teknik Uygulama

e didyou separate the technical offer from
the financial offer?

o Teknik teklifi mali tekliften ayirdiniz mi?

. Did you fill all required sections in the
financial and technical offer?

o Malive teknik teklifte gerekli tim bolumleri
doldurdunuz mu?

. Did you sign and stamp all papers in your
provided offer?

e Sagladiginiz teklifteki tim kagitlari imzalayip
muhurlediniz mi?

. proposal valid This proposal is valid for

o teklif gecerli: Bu teklif icin gegerlidir

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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& REQUEST FOR TENDER

Take My Hand Organization
Procurement Department
Request for Tender
TMHSOCIETY.ORG

S3y 33 dahia
Take My Hand

(the minimum accepted time is 30 days)

(kabul edilen minimum siire 30 giindiir)

. do you confirm that there is no financial
hintin the technical offer?

teknik teklifte herhangi bir finansal ipucu
olmadigini onayhyor musunuz?

. Do you agree on delivery in the specified
plan?

Belirtilen planda teslimati kabul ediyor
musunuz?

3 Do you agree on delivery in the specified
locations?

Belirtilen yerlerde teslimati kabul ediyor
musunuz?

. Did you provide your ID or your business
registration document?

Kimliginizi veya isletme tescil belgenizi verdiniz
mi?

. Have you provided evidence explaining
your previous work with humanitarian
organizations?

insani yardim kuruluslaryla énceki
¢alismalarinizi agiklayan kanitlar sundunuz
mu?

. Have you attached reference letters from
your past clients?

Gecmis musterilerinizden referans mektuplar
eklediniz mi?

. Have you read the RFT and understood
well all the terms and conditions?

Sartnameyi okudunuz ve tim hikim ve
kosullariiyi anladimz mi?

. Have you attached all the required
documents?

Gerekli tum belgeleri eklediniz mi?

Company owner signature (Please repeat the signature 3

times)

Sirket sahibinin imzasi (LUtfen imzayi 3 kez tekrarlayin)

Company stamp

Firma kasesi

Supplier’s Signature / Tedarikginin imzasi Supplier’s Stamp / Tedarikginin Kasesi
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Take My Hand Organization
Procurement Department
Request for Tender
‘__ e REQUEST FORTENDER
$ay 33 aahio

TMHSOCIETY.ORG
Take My Hand

Capabilities and Relevant Experience of the Organization Kurulusun Yetenekleri ve llgili Deneyimi
Contract copy Email Mobile Position Reference person | Contract end date Contract Contract Service/works/supplies Organization
attached? Pozisyon name Soézlesme bitis start date amount with Description Organizasyon
Sézlesme kopyasi ekte Referans kisi adi tarihi Sozlesme PcurrTJ'?‘fy ) Servis /isler / sarf
mi? baslangi¢ ) ar:d rimi malzemeleri Agiklama
tarihi ile sézlesme
tutan
Reference letters. Referans mektuplari.
Reference letter attached? Email Mobile Position Organization Reference person name
Referans mektubu eklenmis mi? Pozisyon Organizasyon Referans kisi ad

Company personnelinformation (Please add rows if necessary) Sirket personel bilgileri (Gerekirse lutfen satir ekleyiniz)
CV attached? Email Mobile Contract start date Job positionin Academic Date of Name
CV eklenmis mi? Sozlesme baslangig tarihi company certificate birth isim
Sirketteki is Akademik Dogum
pozisyonu sertifika tarihi
Supplier’s Signature / Tedarikginin imzasi Supplier’s Stamp / Tedarikginin Kasesi
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Take My Hand

REQUEST FOR TENDER

Take My Hand Organization
Procurement Department
Request for Tender
TMHSOCIETY.ORG

Hayir[ 1 Evet[ ]

Hayir[ 1] Evet[ ]

RFT# TP-21-01

[End Of Annex 1- End of Technical

Supplier’s Signature / Tedarikginin imzasi

Supplier’s Stamp / Tedarikginin Kasesi
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