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1. Tender Document Receipt

For Humanity and Equality we work

Contractor Name:

I hereby acknowledge receipt of one set of tender documentation for the above project.

Document:

Invitation to Tender

AN

Tender Document Receipt

General Conditions for Tender

Annex A Printing Materials Specification

Technical Offer - Bidder Response Document

Financial Offer Bidder Response Document

This document to be returned as part of the Tender Submission. Tenderers should note that it is their

responsibility to ensure the documents detailed in the table above are submitted.

Duly authorized to sign this Contact information Signature Date
tender
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For Humanity and Equality we work

2. Invitation to Tender

Shafak was officially established in 2013, while it is founded during the early months of the Syrian
Crisis in 2011. At its core, Shafak is a grassroots NGO that was formed by Syrians for Syrians, with
the intent of addressing the needs of their life with dignity, equality and humanity with a focus on
sustainability and autonomy.

Shafak is an impartial, independent, non-profit NGO that exists for the express purpose of providing
humanitarian services to vulnerable people regardless of political or religious affiliations and on the
long run to contribute to recover and rebuilding the society on freedom, justice and equality basis.

1. Subject of the tender:
Shafak is looking for a qualified supplier/s to supply Printing Materials as described in Annex A.

SHAFAK, will issue a Basic Order Agreement (framework agreement) for the winning
supplier/s. The Supplier will not be responsible to deliver all items at once. Shafak will issue
Purchase Orders (POs), every time a quantity of the Printing materials needed. Shafak is planning
to procure about 98,240.00 $ of Printing materials approximately as the schedules in annex A.
The quantity mentioned is an estimated and under framework agreement, SHAFAK will not
commit to purchase any Printing materials till signing purchase order.

2. Submission:

¢ The supplier should be ensuring to submit all offer document with sign and stamp.
e The supplier should provide example photos for these items from their previous works with
his offer.

¢ All bids must be submitted to Shafak Procurement team using the following email:

Email: procurement.printingmaterialsi@ shafak.org

Or submitted to “Shafak office” as addressed below:
Turkey — Gaziantep HQ office

Last date to submit offers is: 27 April 2020 at 17:00, Offers received after this time will not be
considered.

3. Tender Documents: A complete set of tender documents may be obtained by interested
candidates by email or direct link and QR code, Suppliers can send an email to request for
tender documents to the following email procurement/@shafak.org or using direct link to get
the tender applications.
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4. Bid Opening: Bids expect to be opened on 28 April 2020 in the presence of tender main
committee and opening committee. Shafak reserves the right to verify information or request
missing documentation as required.

5. Expected Contract Award The contract is expected to be awarded by 30 April 2020.

3. General Conditions for Tender

3.1 The tender has been design by Shafak to seek potential supplier for the provision of Printing
Materials inside Syria / Idleb / Azaz.

A. Required quantity: As annex, Quantities may increase or decrease based on project needs.

B. Start application: 13 - April - 2020

C. The deadline for application: 27 - April - 2020 at 17:00.

D. Payment terms: After 22 days after receiving and submission of all required documents
(invoice, signed good receive note).

E. Currency: Bidder shall fill in all prices in USD while actual payment will be in Turkish Lira
based on same day bank exchange rate of payment to supplier’s bank account.

3.2 Tender Basis:

¢ The working language of this Tender and Application is English.

¢ All applications shall be made in accordance with the Tender Documents.

e All Applicants will receive identical documents: No applicant should add, omit, or change any
item, term or condition on original papers.

o If Applicants have any additional requests and conditions, these shall be stipulated in a separate
letter accompanying their application.

e Each applicant may make one application only.

e Each application shall be valid for the period of 90 days from its date of submission.

e Applications shall be made in writing, with prices calculated in USD only.
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3.3 Applicants cannot apply if they:

o Have been convicted for an offense concerning professional conduct.

¢ Have been guilty of grave professional misconduct (proven by any means which the contracting
authorities can justify).

s Are guilty of serious misinterpretation in supplying information.

e Are in situations of conflict or potential conflict of interest with Shafak.

e Were declared at serious fault of implementation owing to a breach of their contractual

obligations.

3.4 Tender Evaluation: Shafak will check the tenders to ensure that they contain no amendment to the
terms or any other (calculation) errors. Quotations will be evaluated on a Lowest Price Technically
Acceptable basis, as set forth below. Shafak Organization shall first evaluate the non-price elements
of the quotation to determine whether they are acceptable or not acceptable. In conducting its
evaluation, Shafak Organization may seek information from any source it deems appropriate to obtain
or validate information regarding acceptability of Supplier’s quotation. Award will be made to the
technically acceptable quotation with the lowest evaluated price. Shafak reserves the right to accept or
reject any or all bids, and to accept the bid deemed to be in the best interest of the Shafak. Shafak will
not be responsible for any pay for any expenses or losses which may be incurred by any Tenderer in
the preparation of his Tender. Shafak is not bound to accept the lowest price bid submitted. The award
criteria shall be based on the proposal’s overall “value for money” while taking into consideration

donor and internal requirements and regulations.
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4. Technical Offer - Bidder Response Document (Yes / No)

Bidder checklist / Technical offer

I- Do you confirm that you are registered
Company in Turkey? Please provide
registration documents.

If Yes qualified, No disqualified

2- Do you confirm you can provide legal invoice
for the Printing Materials?
If Yes qualified, No disqualified

3- Can you provide bank account for payment?
If Yes qualified, No disqualified

4- Would you agree to sign frame work agreement
for 1 year with Shafak for the procurement of
Provide Printing Materials?

If Yes qualified, No disqualified

5- Can you provide Printing Materials that meet
specification as required in Annex A without
any advance payment?

If Yes qualified, No disqualified

6- Can you provide Printing Materials that meet
specification and requirements as required as
annex A?

If Yes qualified, No disqualified

7- Do you confirm that the offer is valid for 90
days?
If Yes qualified, No disqualified

8- Do you confirm to deliver Printing Materials to
the SHAFAK warehouse inside Syria /Idleb and
Azaz?

Yes, or No?
If Yes qualified, No disqualified

9- Do you confirm to deliver Printing Materials
quantities within 10 calendar days from signing
the purchase order by both parties?

Yes, or No?
If Yes qualified, No disqualified
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10-Do you confirm that you are able to provide

Shafak and its donor's staff with advanced
notice of scheduled deliveries of commodities
to inside Syria, and must allow Shafak and its
donor's staff and the to conduct additional spot
checks of Recipient’s inventory in warehouses
to ensure quality of items is acceptable
throughout the award?

If Yes qualified, No disqualified

11-If you have previously implemented similar

projects (Printing Materials , Printing
Vouchers, Stationary ) with other organizations,
please provide a brief description and contract
information for the last three projects,

Preferable.

Project # 1:

Name of the organization
Project location

Date of the project

Total amount

Contact person name

Contact person phone number and email

Project # 2:

Name of the organization
Project location

Date of the project

Total amount

Contact person name

Contact person phone number and email

Project # 3:

Name of the organization
Project location

Date of the project

Total amount

Contact person name

Contact person phone number and email
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IMPORTANT:

Bidders are encouraged to provide as detail information as possible using the forms given below. They are also advised to
present (attach) evidence documents to get the full points allocated for a particular criterion. The evaluator will give marks
for information which can be verified either by looking at attached documents or referencing specified company/personnel
with full contact details.

Name, signature, and stamp. Date:

Declaration of Eligibility

Applicant/ :

I, the undersigned (Name and address of representative)
(iadt ol gie g puat) oUaf o8 gt U

Representative of (Name and address of company)

Declare that the following conditions are applicable to us;

¢ We are not bankrupt or in the process of going bankrupt,

e We have not been convicted for an offense concerning professional conduct,

e We have not been guilty of grave professional misconduct (proven by any means which the
contracting authorities can justify),

e We are not guilty of serious misinterpretation in supplying information,

o We are not in situation of conflict or potential conflict of interest with Shafak

o  We were not declared as serious fault of implementation owing to a breach of their contractual
obligations,

e  We do not employ personnel below the legal working age,

Signed in the presence of: Declared by
(Signature/) (Signature/)
(Name, address/) (Location, date/)
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5. Financial Offer - Bidder Response Document

Application Form (Price Submission) please ensure you submit financial offer with sign

and stamp inside the tender documents

Shafak will issue POs for Printing Materials consisting of any type and quantity of items
listed in the table below. The exact item and quantities will be specified in each PO.

Line
Item
No

Item

Unit

Quantity | Unit price
in USD

Print adhesive posters 70*100 cm colored, cellophane,170 Gsm,
good quality
S Baga, gLl £170 , Ghlua aui] 00*70 4 gla Ahual O Jin g2 dsUih

Pcs

Print adhesive posters 70*50 cm colored, cellophane,170 Gsm,
good quality
3 832, gLl £170 , b an 50#70 4sle Al &) jings Ak

Pcs

Print posters 70*100 c¢m colored, matt,170 Gsm, good qua}ﬁty
B Baga, zWI 2170, aul00*70 caa 4igle Al 48 Gl i gy Aslih

Pcs

Print posters 70¥50 cm colored, matt,170 Gsm, good quality
Baa Baga, glalB170 , puSO*70 Aigle ia Lgla 48y b il gy dslih

Pcs

A3 / Brochure Half-Fold, 170 Gsm, colored, cellophane, good
quality
170 glal & Ol oy pla Al sl 99 / B S A3

Pcs

A4 / Brochure Half-Fold, 170 Gsm, colored, cellophane, good

quality
170 glel® il ¢y sla dh il 949 ) B4 390 /A4

Pcs

A4 / Printing brochure, double-face, three folds, colored,170 Gsm,
cellophane, good quality
b &30, Gilua , 170 glal | Gule, G20 (A8 Lsdis dobh Bys Bag
! A4

Pcs

A4 / Printing brochure, double face, three folds, colored,170 Gsm,
Matt, good quality i
B Baga, i 83,170 glal £ G Giote L B ssig s dolb /A4

Pcs

Print adhesive posters 80*50 cm colored, cellophane,170 Gsm,
good quality
By Bas3, G E170 , Giluan puuBO*50 4 sbe Ahu¥ Gl siau sy A\l

Pcs

10

A4/ CARTOON, one face colored, matt, 300 Gsm, good quality
Bua Baga, (1S Jedigs - 300 Zlelf e Gsladalgdagdeth /A4

Pcs
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11

AS5 /printable double face flashcards, on two faces, colored,

cellophane, 300 Gsm, good quality
Lgle Adile g ol A g4 50 Aiday Aotda 300 Zlal 2 B4 5asa /AS

Pcs

12

A4 / brochure, one face colored,170 Gsm, cellphone good quality
[A4B3a Baga, Chlua 170 glel S (ola dalgdag sdigs dobb

Pcs

13

A4 / brochure, one face colored,170 Gsm, matt, gooc} quality
/A483a B3sa, Cia, 170 gl sla dalgdag sodgn dslih

Pcs

14

AS5 /20 pages / printing colored booklet Magazine 90 Gsm, with
colored cellophane cover 300 Gsm, good quality
Ba Baga, slay Qilua 300z 2 DS 2e 90 (s glalf Aaadolih
=20 /A5

Pcs

15

A4 /20 pages / printing colored booklet Magazine 90 Gsm, with
colored cellophane cover 300 Gsm, good quality
B Baga, (ke il 300zIE i g 90 (s glal S AU dolh
wa20 /A4

Pcs

16

A4 / brochure, double face colored,170 Gsm, cellphone good
quality .
A4 33 Basa, Gilua 170 gl f Gsle Gagag Usdign 4sLb

Pcs

17

A4 / brochure, double face colored,170 Gsm, matt gqod quality
A4 ByaBaga, Cia 170 gl S Gsle (s usdyn Aol

Pcs

18

A3 / Brochure Half-Fold, 170 Gsm, colored, Matt, good quality
170 glalf e sl gk ciual ) 9dig g / B Baga A3

Pcs

19

A4 / Brochure Half-Fold, 170 Gsm, colored, Matt, good quality
170 glatf e (5te Al ciual 9l 0 S 3350 /A4

Pcs

Total value of the bid in USD

Written total value of the bid in USD

e Note: The supplier should provide example photos for these items from their previous

works with his offer.

By, duly authorized to sign tenders:

Name:

Position:

Date:

Signature and Stamp /
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6. Annex (A) Annex A Printing Materials Items Specification

For Humanity and Equality we work

'I;ir: Description of Printing Materials Unit AL
I:o e 9 : Quantity
Print adhesive posters 70*100 cm colored, cellophane,170
1 Gsm, good quality PCS 8000
Bua B35, gl 2170 , Cilue au100*70 ke Y & Jiu s delil
Print adhesive posters 70*50 cm colored, cellophane,170 Gsm,
2 good quality PCS 8000
Sua Basa, Zll 2170, (ibus aw 50*70 Lske diaY & i Al
3 Print posters 70100 cm colored, matt,170 Gsm, good quality PCS 6000
pu100%70 oo Ak diaY e i i g Al | 17082 32, glal e
4 Print posters 70*50 cm colored, matt,170 Gsm, good quality PCS 8000
pu50*70 dile Caa Ligla day e O Jiugpdelh | 170 bus 5asa, gl 2
5 A3/ Brochure Half-Fold, 170 Gsm, colored, cellophane, good PCS 4000
quality ,170 gl g ilus e Gk sl H5d s 0/ 53 3252 A3 '
A4 / Brochure Half-Fold , 170 Gsm, colored, cellophane, good
6 quality PCS 4000
170 zlal e Gl ske dgha il ) 5dig 5 B 3352 JA4
A4 / Printing brochure, double-face, three folds, colored,170
Gsm, cellophane, good quality
[ y il &6, Gibaa | 170 zWe | Ok, O e Ui ndslib s Saga / e 100000
A4
A4 / Printing brochure, double face, three folds, colored,170
8 Gsm, Matt, good quality PCS 10000
Bas Baga, Sl &M 170 zldoe e sk nens e s ndelda /A4
Print adhesive posters 80*50 cm colored, cellophane,170 Gsm,
9 good quality PCS 1000
3ua Baga, Wl 2170, (ilus puB0*50 Lisle d8aY &l i gy Aelila |
A4/ CARTOON, one face colored, matt , 300 Gsm , good
10 quality PCS 1000
300 gl e e 0ske sl dngdebl - sum B, 08 S b /A4
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11

A5 /printable double face flashcards, on two faces, colored,
cellophane, 300 Gsm, good quality
Agle Aailiua an gl dn 93 3 dBUay Aol 300 zWl e s 3352 /AD

PCS

500

12

A4 / brochure, one face colored,170 Gsm, cellphone good
quality
A4 33 5o g, (ilae 170 zLl e Osle aalg dny gy n debids

PCS

50000

13

A4 / brochure, one face colored,170 Gsm, matt, good quality
/A4 sua Baga, e, 170 zlal e Gsbe 3alsany Hsdis 0 dclla

PCS

2000

14

A5 / 20 pages / printing colored booklet Magazine 90 Gsm, with
colored cellophane cover 300 Gsm , good quality
By 33sa, (slay Gilue 3007018 e e 90 (BN Zlel se Aae dclils
u=20 /A5

PCS

10000

15

A4 / 20 pages / printing colored booklet Magazine 90 Gsm, with
colored cellophane cover 300 Gsm , good quality
Bua Baga, sl s Gilue 300z 8 S2E a0 G0 Gl glel 2 Aas dclin
=20 /A4

PCS

5000

16

A4 / brochure, double face colored,170 Gsm, cellphone good
quality
A4 zlde Oshe ey oo Aehl70 Bus Baga, Gilua

PCS

50000

17

A4 | brochure, double face colored,170 Gsm, matt good quality
Ad zlhe Osle G oot 2 Aellb170, Sus i, Cu

PCS

40000

18

A3 / Brochure Half-Fold, 170 Gsm, colored, Matt , good quality
70 zleb e s gsla b il 5l 0/ 33 3352 A3

PCS

4000

19

A4 | Brochure Half-Fold , 170 Gsm, colored, Matt , good quality
170 gld e e sle dpda Gl ) iy 3 B 3352 /A4

PCS

4000
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